Credit for Prior Learning Counselor Reference Guide

Credit for Prior Learning Counselor Quick Reference

THE 6-STEP CPL MODEL

# STEP DO THIS

1 |ASK Ask every student about prior learning: military, AP/IB/CLEP, Credit-by-exam, work training, certifications, licenses,
apprenticeships, self-study.

2 | IDENTIFY Match experience to CPL type: exam credit, industry credential, authenticated competency, military or other.

3 | DISCUSS/COUNSEL | Discuss time and money savings and advise on potential implications for financial aid, transfer, and grading.

4 | CONNECT Refer to CPL personnel, department, and the college CPL/MAP webpage.

5 | ASSIST Support student with CPL local college processes, gather documentation, and how to submit required forms.

6 |PLAN Update the Student Educational Plan (SEP) to reflect awarded CPL credit.

QUESTIONS TO ASK THE STUDENT

[0 What are your educational and career goals?
[ Are you considering transfer to a CSU, UC, out-of-state, or private institution? /A UC only accepts CPL received through AP, IB, or Credit by Exam.

[J Tell me about your work experience, professional training, military service, AP/IB/CLEP, or certifications.

[J What specific skills or knowledge from those experiences might align with college-level learning?

[ Do you hold any industry certifications, licenses, or credentials?
1 Which past work experiences relate to your current career goal?

DOCUMENTATION TO REQUEST

e Exam scores

e Resume

IMPLICATIONS TO REVIEW

e Military transcript (JST)

¢ Foreign transcripts (check for Cx)

¢ Validated work documentation

¢ Industry credentials/licenses

e Performance records (photos, videos, awards)

FINANCIAL AID

* No aid disbursement for CPL credits
e Counts toward completion, not current-term

enrollment status

e Refer to financial aid office for individual cases

e Consider SAP maximum timeframe

TRANSFER

Verify policy with receiving institution

Varies by CSU / UC / private /
out-of-state

Check P/NP grading implications

DEGREE APPLICABILITY

e Confirm credit fulfills a specific major/GE
requirement

e Avoid awarding excessive units

e Check prerequisites, GPA, selective
admission rules

COUNSELOR QUICK CHECK

[J Asked student about prior learning (military, work, exams)

[ Identified potential CPL options/course matches
[ Informed student of required documentation

[J Reviewed financial aid, grading, and transfer implications

CPL TYPES & GENERAL EDUCATION APPLICABILITY (2026)

[J Provided CPL resources (personnel, website, MAP Landing page)
[ Referred student for formal CPL assessment
[] Updated Student Educational Plan with applicable CPL credits

CPL TYPE CSU GE Breadth  IGETC Cal-GETC Local GE & Major Assoc. Degree for Transfer
Advanced Placement (AP) | Yes—3+ Yes — 3+ Yes — 3+ Per ESS 23-20 & local policy Yes — check major req.

Intl Baccalaureate (IB) Yes — 4+ (5+ HL) Yes — 5+ (HL) | Yes—5+ (HL) |Per ESS 23-20 & local policy Yes — check major req.

CLEP Yes No No Per ESS 23-20 & local policy Yes — CSU GE only

Credit by Exam (Cx) Yes Yes Yes Per local policy Yes — UC/CSU accepts
Military Credit Yes No No Per local policy CSU GE only

Industry Credential Yes No No Per local policy CSU GE only

Authenticated Yes No No Per local policy CSU GE only

Competencies

Reference: Ed code 78093.2, Title 5 § 55050, and Title 5 § 55524
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