Posting Credit for Prior Learning to Student
Records

Description & Additional Resources

This document reviews the process of posting Credit for Prior Learning.
There are four categories of credit for prior learning:

- Military credit

- Industry Certifications
- Portfolio Review

- Credit by Exam

Each category has a non-course built in NONC, and this noncourse and the equivalent Cabrillo
credit note code associated with it, which will be added to the student’s record in STNC and printed
on the transcript. Depending on the category, the grades could also be factored into the student’s
attempted, completed, and GPA credit hours.

CPL Type NONC Code | Srades Include in GPA ‘ Note Code

Military CPLMIL P, NP, CR No PM
Industry CPLIND P, NP, CR No Pl

Certification

Portfolio Review CPLPORT A-F, P, NP, Cr Yes PP
Credit by Exam CPLCBE A-F, P, NP, Cr Yes 09

Process

1. After receiving the eForm with the Credit for Prior Learning information, go to NCWS and
pull up the student’s record.
2. Inthe Noncourse Work field, enter the appropriate Noncourse ID (reference the chart above

—NONC code).
NCWS - Noncourse Work Summary
[x] 1 Jof1 Noncours
Moncourse Work Equiv
|cPun| ]

3. After you end the noncourse ID, you’ll be prompted to enter information into NCRS. The
information filled out in the screenshot below are the fields that should be filled in. Please



note, the Grade should not be EQ. It should be the grade that is filled out on the e-form you
receive.

Detail into the Comments field and add a timestamp, and add the course name from the
CPL form.

Title Tlndustlj.r Certihied Tramming

Category | O Other Noncourse Wark - |
sareome | 100021 ()
Scores | B8 [ e | @ | &

|GC Grade or CR |

Q|

|OT OTHER TEST -

g
RS

dcceped |

February 13 2825 11:28 AM Mlcaela Johnson
CFL CoE af 264

4. Save out of NCRS and click Finish in the Noncourse Lookup prompt.
5. Onthe NCWS form, detail into Equiv field to enter the equivalent Cabrillo course.

Equiv
Py cennear [N (7

2 ] ]
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6. On NEQV, click in the status field to select an equivalent course. The equivalent course will
be included on the eform.

[

Course LookUp

Finish

7. The information you need to fill in the rest of the fields will be on the eForm.

a. The Course Level should be 3 Not Applicable

Course Level . c
Equiv Ot |
3 Mot applica - 30
ad 1 One level below trancfer =
j 2 Twa bevels below trans
4 Three levels below rans
5 Four levels below trans ||
& Five levels below trans |

= 7 sl levels below trans
m & Seven levals below trans
3 ©8kevels below trans

b. Ensure the credits a =77 9 of need to be updated unless the

course they are receiving equivalency for is a variable credit course.)
c. Grade scheme = GC
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d. The grade should be what is on the eForm. If the grade that’'s automatically
populated is incorrect, or if a grade is entered incorrectly, then you can clear that
grade by clicking “ctrl+alt+d” and then fill in the appropriate grade.

e. The Status should always be set to CPL.

f.  The Credit Type will be indicated on the form, and a chart detailing each credit type
is below. It is extremely important that the appropriate credit type be selected.
(The chart below details each credit type).

g. Leave the academic level as UG.

h. Leave the date as today’s date.

i. The term should only be filled out for Credit by Exam. The term will be on the eForm.
The term should be left blank if the CPL type is anything else. The term field on the
eForm will be blank if it is not Credit by Exam.

j- Detail into the Notes/Comments and add the Note code in the Notes field. Reference
the chart at the top to select the appropriate note code.

Motes/Dates | 1 | Plinduzs, State, Fed, Traincert M o2nanse)

2 = | @)

P mirirs ' Il

Credit Type Information:

Include in Include in

. . .. Include in
Credit Type Description Attempted Completed .
/P ' Creditg CredIi)ts GPA credits

CPLD CPL- non No Yes No
tranferable

CPLC CPL-CSU No Yes No
transferable

CPLU CPL-UC No Yes No
transferable

CED Credit by Yes Yes Yes
Exam- non
transferable

CEC Credit by Yes Yes Yes
Exam- CSU
transferable

CEU Credit by Yes Yes Yes
Exam- UC
transferable
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CEDP Credit by No Yes No
Exam- non
transferable- P
Grade

CECP Credit by No Yes No
Exam- CSU- P
Grade

CEUP Credit by No Yes No
Exam- UC- P
Grade

8. Save out of NEQV and then out of NCWS. The equivalency has now been added to the
student’s record.

9. You can verify in STAC or in Self Service on the student’s timeline.

STAC - Student Academic Credits ©¥

Save Al

B w < [1 Joft > H Student Academic Credits Value 1/1

B0 © ED N N e

Course Plan Timeline Progress Course (
Add a Term
Non-term Courses —
FT-1: Fire Protection Org P
Credits: 3 Credits, Non-term
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